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CRIMPLESHAM PARISH COUNCIL 
 

Minutes of the Annual Meeting of the Parish Council, duly convened on  
Monday, 15th May 2017 at Crimplesham Village Hall. Commenced at 7.30pm with 

Councillor David Lane in the chair. 
 

Attending:       
Cllr Pamela Biggs 
Cllr Jeffrey Carter 
Cllr Kevin Cornwell 
Cllr Barry Crowson 
Cllr David Lane 
Cllr James Lane 
Cllr Janet Watkins 
 
Clerk – Sarah Thorpe 
 
No parishioners were present  
 

 
1. Election of Officers 

 
Item a. Chairman: Cllr David Lane was proposed by Cllr Watkins and seconded by 

Cllr Carter. Cllr David Lane advised that, as previously mentioned, he was 
not willing to continue in the role of Chairman this year.  
Cllr James Lane was proposed by Cllr Biggs and seconded by Cllr Crowson. 
Cllr James Lane advised that he was willing to take on the role for the next 
year only. There were no other nominations. It was agreed by all to elect Cllr 
James Lane as Chairman and he took over as Chairman of the meeting.  

Item b.  Vice Chairman: Cllr Biggs was proposed by Cllr Cornwell and seconded by 
  Cllr Carter. There were no other nominations. It was agreed by all to  
  elect Cllr Biggs as Vice Chairman. 
Item c.  Declarations of acceptance of office: Cllr James Lane and Cllr Biggs  

completed the acceptance of office forms. 
 

2. Apologies for Absence 
  
Apologies were accepted from Cllr Brian Long (County Councillor) and Cllr Sandra Squire 
(Borough Councillor). 
 

3. Declarations of Interest 
 
Cllr Cornwell declared an interest in item 11b relating to the bus shelter 
 

4. Public Forum 
 
No parishioners were present. 
 

5. Minutes of the Meeting Held on 12th April 2017 
 
The Chairman reminded councillors to look at the accuracy of the minutes, and that matters 
arising would be dealt with imminently. Following a proposal by Cllr Cornwell, seconded by 
Cllr Carter, the minutes were agreed as a true record and signed by the Chairman. 
 

6. Matters Arising 
 
The Clerk confirmed that she had spoken with Highways regarding Market Lane and had 
been advised that the white lines had been put on the road to indicate the areas that needed 
to be filled prior to the resurfacing which would be completed in the early summer. All other 
matters had been reported as agreed but now needed to be chased up.  
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7. Finance 
Item a. Approve end of year accounts for 2016/17. Documents had been 

circulated to all prior to the meeting. The accounts were discussed. Following 
a proposal by Cllr Biggs and seconded by Cllr Carter, it was agreed by all to 
approve the accounts. 

 
Item b. Review of Assets Register. The document had been circulated to all prior to 

the meeting. The register was discussed and it was agreed that the hedge 
cutter was no longer needed by the PC and therefore Cllr Cornwell agreed to 
make enquires about the value of the cutter and the cost of servicing it prior 
to sale. Following a proposal by Cllr Carter and seconded by Cllr David Lane, 
it was agreed by all to approve the review of the register.  

 
Item c. Internal Auditors Report. The Clerk ran through the report from the Internal 

Auditor. She advised that the Auditor was happy to confirm that all the correct 
procedures had been followed by the PC, and that no action was required. 
The report was accepted by the PC. 

 
Item d.  Statement on Internal Control for 2016/17. A Statement on Internal Control 
  had been produced and given to all prior to the meeting.  Following a  
  proposal by Cllr Biggs and seconded by Cllr Cornwell, it was agreed by all to 
  approve this Statement. 
 
Item e.  Completion of Annual Governance Statements for 2016/17. The Clerk ran 
  through page 2 of the Annual Return, there were no comments or queries. 
  Cllr Carter therefore proposed that the PC should answer “yes” to statements 
  1-8 on page 2 of the Annual Return, seconded by Cllr Crowson. This was 
  agreed and the document was signed by the Chairman and the Clerk. 
 
Item f.  Accounting Statements for 2016/17. The Clerk explained the figures on 
  page 3 of the Annual Return. Cllr Cornwell proposed approval of these  
  Accounting Statements, seconded by Cllr Carter. This was agreed and the 
  document was duly signed by the Chairman and the Clerk.  

The Clerk advised that all audit documents would be displayed on the PC 
website and that the exercise of electors’ rights would commence on 5th June 
and end on 14th July.  

 
Item g. Insurance Policy for 2017/18. The Clerk advised that three quotations had 

been obtained and the options were discussed. The policy would still include 
cover for the playing field, and it was agreed that the cheapest quotation 
provided sufficient cover for the needs of the PC. Following a proposal by Cllr 
Biggs, and seconded by Cllr Cornwell, it was agreed by all to accept the 
quotation of £376.84 for the coming year, which was a small reduction from 
last year and involved agreeing to a new 3-year deal with Inspire.  

 
Item h. Approval of Monthly Expenditure. The Clerk ran through the below 

payments for authorisation. Following a proposal by Cllr Biggs, seconded by 
Cllr Carter, the payments were authorised and the cheques were presented 
to councillors for signature at the end of the meeting. 

 

E-on 22.80 1.14 23.94 DDR Street Light Electric May

S Thorpe 214.78 214.78 S/O Clerk's salary May

S Thorpe 123.77 123.77 100783 Clerk's expenses/arrears of pay April/May
Mrs C M Hurley 50.00 50.00 100784 Internal Auditor
Came & Company 376.84 376.84 100785 Annual insurance Premium

Totals 788.19£      1.14£           789.33£      

Payee
Goods/ 

Services
VAT TOTAL Ref Supplier/Service

 
Item i. Review of Reconciled Cashbook. The Clerk advised that she had 

reconciled the cashbook to the end of April and presented the cash book and 
bank statements to the Chairman for inspection.  
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8. Planning Matters 
New applications: None 
Decisions received from the BC: None 
 
The Clerk advised that she had received a response from the BC Planning Enforcement team 
regarding the referral relating to removal of the hedge and installation of the new fence at 1 
Springfield Close. The response advised that there was no condition placed on the planning 
permission that the hedge needed to remain. Cllrs disagreed with this response as they were 
certain that a condition did exist. Clerk to make enquires and refer matter back to BC.  
 
 
 
 

9. Health & Safety 
 
Item a.  Matters Requiring Attention. The following issues were raised: 

• West View, Main Road – Cllr Biggs advised that owner to contact the 
tenant and ask for new fencing to be removed. 

• Gullies need clearing and jetting on Main Road and Market Lane.  

 
Item b.  Health & Safety Inspections for PC assets. One completed form was 

   received. No action was needed. 
 

Item c.   Drainage and flooding issues. A letter had been sent from Norfolk County 
Council (NCC) to a landowner regarding their responsibility as a Riparian 
Owner of a watercourse running through their land. It was agreed that this 
matter should be carried forward to the next PC meeting to allow time for the 
owner to act.  

 Cllr Cornwell expressed concern over the issue of ownership of the culverts 
and pipe under the road which NCC had advised was the responsibility of the 
landowners where the culverts were placed. It was agreed that the Clerk 
should make further enquires with NCC Highways regarding this issue.  

 
  
 
  
 

10. Correspondence 
 
The Clerk updated the PC with items of correspondence received which included:  

• An invitation to a briefing on the BC Boundary Review Procedure on 22nd June 2017.  

• An invitation to a free event organised by Norfolk Playing Field Association on 17th 
June 2017. 

• March and April Parish Newsletters from Norfolk Constabulary. 
 

11. Parish Affairs 
 
Item a. Crimplesham Playing Field. It was reported that the notice regarding access 

to the gate had been installed and the sign advising of emergency contact 
details; however, the sign would be better if a plastic version could be 
obtained. Clerk to seek quotes. The garage door on the shed was still 
awaiting repairs but this should be completed shortly. Hedge at the front was 
due to be cut in June; Clerk to ask contractor to cut back to old wood.  

 
Item b. Parish Partnership Scheme (PPS) – Bus Shelter and SAM2 sign. 
 A quotation had been provided for installation of a concrete base and seat in 

the bus shelter. The quote was for £730 plus VAT or £580 plus VAT for the 
base without a seat. Separate quotations for a seat would cost more than the 
difference of £150. Following a proposal by Cllr Carter, and seconded by Cllr 
Crowson, it was agreed by all to approve the quotation of £730 plus VAT.  

 NCC had confirmed funding for 50% of the cost of the SAM2 sign. The next 
step was to agree locations. The following three locations were suggested: 

Action:  Clerk to contact BC Planning Enforcement Team. 

Action:  Item a: Clerk to contact Highways re gullies. 
 Item c: Clerk to contact Highways re ownership of culverts and pipe 
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 The Rookery – Main Road (one direction from A1122) 
 The Old Rectory/Playing Field site – Main Road (both directions) 
 Village Hall – Market Lane (both directions) 
 Following a proposal by Cllr Crowson, second by Cllr David Lane, it was 

agreed by all to go ahead with the project and that the Clerk should meet with 
the Highways Engineer to agree locations and sign and return the paperwork.  

 
Item c. Quotation to trim conifers around village sign. Holly Landscapes had 

provided a quotation of £50 plus VAT for the work. Following a proposal by 
Cllr Carter, seconded by Cllr David Lane, it was agreed by all to accept the 
quote and that the conifers should be reduced to half the current height.  

 It was felt that the village sign needed repainting and Cllr Cornwell agreed to 
take the sign down and Cllr Watkins agreed to repaint it.  

 
 
 

 
 
 
12. Internal Council Affairs 

 
Item a. PC Newsletter – Spring issue. The following items should be included in the 

next issue: update on playing field including hedge cutting and comment on 
nice to see it being used; update on SAM2 sign; Market Lane resurfacing; 
village sign and conifer trimming.  

 
13. Agenda Items for the Next Meeting 

 
Items to remain on the agenda as already agreed.  
 

14. Date and Time of the Next Meeting  
 

Monday 17th July 2017, commencing at 7.30pm in Crimplesham Village Hall for an Ordinary 
Parish Council Meeting.  
 
Cllr James Lane expressed the thanks of the whole PC for the work, time and effort put in by 
Cllr David Lane on the playing field and all other PC issues during the years he had been 
Chairman.  
Thanks was also expressed by the PC to Cllr James Lane for taking on the role of Chairman.  
 
Meeting closed at 8.36pm 

 

Action: Item a. – Clerk to obtain quotes for plastic sign and speak to contractor about hedge. 
            Item b. – Clerk to return signed paperwork and agree locations with Highways Engineer. 
            Item c. – Clerk to speak to contractor about trimming conifers.  
 


